Subject: Request to Attend Australian Healthcare Week & Healthcare 2040 Expo 
Hi [Manager’s Name], 
I’d like to request approval to attend Australian Healthcare Week (AHW) and the Healthcare 2040 Expo, held 11–12 March 2026 at ICC Sydney. 
This event brings together 10,000+ healthcare professionals and industry leaders from across Australia to explore innovation, digital transformation, and the future of patient care. 
Attendance will allow me to: 
· Choose from over 200+ sessions across Nursing & Midwifery, Healthcare Operational Excellence, Aged Care, Digital Health, AI, Patient Experience and more! 
· Learn from 500+ expert speakers and discover the leading approaches and strategies in transforming care delivery and healthcare operations 
· Network with peers and potential partners across public and private sectors 
· Bring back new ideas to enhance [our department/project/team’s] outcomes 
Estimated Costs: 
· Flights: [insert estimate] 
· Accommodation: [insert estimate] 
· Registration: Free (Visitor Pass) 
The events are free to attend for healthcare professionals, making it a high-value opportunity for professional development and networking. 
Thank you for considering my request - I believe attending will benefit both my role and our broader organisational goals. 
Best regards, 

[Your Name] 

