Subject: Request to Attend Health Facilities Design & Development Summit

Hi [Manager’s Name],

I’d like to request approval to attend the Health Facilities Design & Development Summit (HFDD), held 10-12 March 2026 at ICC Sydney. This Summit runs as part of Australian Healthcare Week and is the premier event in APAC focused on healthcare infrastructure, design and facilities planning, bringing together 150+ senior delegates from across the sector.

Attendance will allow me to:
· Choose from 50+ sessions on healthcare facilities design, delivery, sustainability, digital integration and project strategy. 
· Learn from 100+ expert speakers and benchmark against $8B+ in active infrastructure projects that are shaping the future of health precincts and hospitals. 
· Network with senior decision-makers, project leads, architects, planners and government representatives driving major healthcare builds across Australia and internationally. 
· Attend sessions associated with Australian Healthcare Week and Healthcare 2040 Expo
· Bring back new ideas to enhance [our department/project/team’s] outcomes 
Estimated Costs: 
· Flights: [insert estimate] 
· Accommodation: [insert estimate] 
· Registration: Delegate Pass [insert current rate] 
The Summit is a highly targeted event for professionals involved in planning, managing and delivering healthcare infrastructure - making it a unique opportunity for professional development, strategic insight and high-value networking that is directly aligned with our work. 

Thank you for considering my request - I believe attending will benefit both my role and our broader organisational goals.
 
Best regards,

[Your Name] 
